Checklist Prior to Starting your Rotation at the DC VAMC. 

	due date
	what
	who

	At least 4 weeks prior to start of rotation
	· VA Trainee Registration Form
(See: “Application for Trainees” file under “Before You Arrive” on clerkship website)
	Email  Evangeline Kokkinos
(Evangeline.Kokkinos@va.gov) and Jammie Gonzales (Jammie.Gonzalez@va.gov) 

	At least 4 weeks prior to start of rotation
	· Mandatory online training (TMS training)

See: “TMS Registration” file for instructions under
“Before You Arrive” on the clerkship website
VHA Mandatory Training for Trainees OR
VHA Mandatory Training for Trainees, Refresher (If
you have already taken the VA Mandatory Training) 

	Email  Evangeline Kokkinos
(Evangeline.Kokkinos@va.gov) and Jammie Gonzales (Jammie.Gonzalez@va.gov)
[bookmark: _GoBack]with your completion certificate.  If you have any issues, please reach out to Ms. Kokkinos and Ms. Gonzalez.  

	When you arrive
	· Fingerprinting

At DC VAMC 
Washington DC VA Medical Center
HR Security Office (just off atrium, main floor)
50 Irving Street, NW
Washington, DC 20422


	Ms. Kokkinos and Ms. Gonzalez will guide you through this when you arrive



