Research Training Requirements & Frequency at the DC VAMC

(1) TMS training:  Privacy & HIPAA training (annual training):  https://www.tms.va.gov/plateau/user/login.jsp 


(2) TMS training:  Privacy & Information Security training (annual training):  
https://www.tms.va.gov/plateau/user/login.jsp 


* Generic instructions for first time TMS database users:  
Log into https://www.tms.va.gov/learning/user/SelfRegistrationUserSelection.do to self-enroll in TMS training database and link your affiliation with #688 (or it may say DC VAMC).  
When asked for supervisors name, you may use my name Dorothy Sanders (Dorothy.Sanders3@va.gov) or the investigator whom is bringing you on board to the VA.  The supervisor’s name in TMS is only for record keeping and this person will receive all the delinquent training notices for approximately 30 days before the training is due.  
Once you have begun working at the DC VAMC please email one of the following names to inform then you self-enrolled in TMS.



Please contact one of the following Acting TMS Managers regarding your TMS database account:
•	Porsha Elliot (202-745-8000 ext. 55543) or Porsha.Elliott@va.gov 
•	Candace Jones (202-745-8000 ext. 55465 or 58433) or Candace.Jones@va.gov 
•	Tenesha Williams (202-745-8000 ext. 56112) or  Tenesha.Williams2@va.gov 


(3) VA CITI training(s) (triennial training):  https://www.citiprogram.org 

Generic instructions follows:
Please note the DC VAMC Research Service will only accept VA CITI training #688 from you for CITI training.  Do not hesitate to contact me if you have any questions regarding the CITI database or if you need me to walk you through the procedures.
Instructions for first time or adding a component to CITI: 
(1)	 Log into CITI training site https://www.citiprogram.org 
(2)	 Click on---Click here to affiliate with another institution
(3)	 Type on line Washington, DC-688 or 688 (VA Washington, DC-688 will appear)
(4)	 Click on Washington, DC-688 Courses
(5)	 Under My Learner Tools for Washington, DC-688
a.	Add a Course or Update Leaner Groups
b.	Question 1, Click on the statement: My research or IRB administrator has informed me that I have to take the VA Basic training on Human Subjects Protections and GCP. (You will be placed in the first stage of the VA curriculum.)
c.	Continue answering the questions before you Submit 
(6)	 Take the Human portion of the VA CITI training and forward to me a copy of the training cert. 
Please note, you must take: 
 (1) Required & Elective Modules
(2) Required, Elective, & Supplemental Modules  
[bookmark: _GoBack](7)	 If required, take the Biosecurity training after you take the Human portion of CITI
(8)	 Add other CITI trainings as needed


